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Pomerantz Career Center

Hours: 8 am-5 pm
Monday-Friday, open all year
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(in-person, Zoom, or phone)
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+ Zoom appts. available with peers
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Pomerantz Career Center



NEW
 My Career 

Path

http://careerpath.uiowa.edu/

http://careerpath.uiowa.edu/


CAREER COMMUNITIES

Arts, Media & 
Entertainment

Business Data & Information 
Technology

Education Environment & 
Sustainability

Health & Wellness Helping & 
Counseling

Leadership, 
Entrepreneurship & 

Innovation

Law & 
Public Service

Science 
Research

https://careers.uiowa.edu/career-communities/ame
https://careers.uiowa.edu/career-communities/ame
https://careers.uiowa.edu/career-communities/business
https://careers.uiowa.edu/career-communities/data-info-tech
https://careers.uiowa.edu/career-communities/data-info-tech
https://careers.uiowa.edu/career-communities/education
https://careers.uiowa.edu/career-communities/environment-sustainability
https://careers.uiowa.edu/career-communities/environment-sustainability
https://careers.uiowa.edu/career-communities/health-wellness
https://careers.uiowa.edu/career-communities/helping-counseling
https://careers.uiowa.edu/career-communities/helping-counseling
https://careers.uiowa.edu/career-communities/lei
https://careers.uiowa.edu/career-communities/lei
https://careers.uiowa.edu/career-communities/lei
https://careers.uiowa.edu/career-communities/law-public-service
https://careers.uiowa.edu/career-communities/law-public-service
https://careers.uiowa.edu/career-communities/science-research
https://careers.uiowa.edu/career-communities/science-research


Resumes



Resume Formatting 

Pomerantz Career Center 

General Guidelines:

Typically 1 page 

10-12 point font

.75 - 1.0 inch margins (leave white space)

Experiences listed in reverse chronological order

Proofread and spell check!!!!

Avoid using templates

Save as a pdf file

See: https://careers.uiowa.edu/resumes

https://careers.uiowa.edu/resumes


https://careers.uiowa.edu/resum

es#actuary-resume

More Samples: 

https://careers.uiowa.edu/resum

es#samples

Key = match employer needs 

with your experiences & skills

Pomerantz Career Center

Samples

https://careers.uiowa.edu/resumes
https://careers.uiowa.edu/resumes
https://careers.uiowa.edu/resumes
https://careers.uiowa.edu/resumes


Other possibilities…

Class Projects

Internship Experience

Research Experience

Leadership Experience

Volunteer Experience

Honors & Awards

View >> Header and Footer >> Add Unit Name

Resume Sections



Writing Descriptive Bullet Points

Pomerantz Career Center



Applicant Tracking Systems (ATS)

Pomerantz Career Center

ATS is designed to help employers source talent, evaluate potential, track 
interview processes, assess performance, and make offers to candidates quickly.

Here is what to focus on:
1. Use keywords—tailor your resume and use similar wording 
2. Create a simple format—use simple font, avoid columns, logos, pictures
3. Use standard section headings—Education, Work Experience, Course 
Highlights
4. Utilize basic language and avoid acronyms
5. Submit as a PDF



Handshake & LinkedIn



Update your profiles

BASICS
✓ Grad date, school year, major, 

GPA, work authorization, 
privacy settings

CAREER INTEREST
✓ Job roles, industries, locations

EXPERIENCES

✓ Courses, skills, previous work

UPLOAD RESUME



Handshake
Search for positions, check out 

networking/educational events, and explore 

employers.

>>  https://uiowa.joinhandshake.com/login

Basics
Grad date, school 
year, major, GPA, 

work authorization, 
privacy settings

Career Interests
Job roles, industries, 

locations

Experiences
Courses, skills, 
previous work

Upload Resume



Handshake

Search & Apply

• Define Your Search
• Keywords

• Filters

• Locations

• Mock interviews

• Save Jobs of Interest
• Get notifications

• See more relevant recommendations

• Leverage Connections
• Peers, family, professors, past colleagues

• Apply
• Apply, quick apply, apply externally

• Follow Companies on Handshake & 

LinkedIn

• Attend Employer-Hosted Virtual  and In-

person Events

• Attend Job/Internship Fairs

• Reply to Recruiters

Research & Connect 
with Employers



Keywords & More

Data & Information Technology:

https://careers.uiowa.edu/career-

communities/data-info-tech 

https://careers.uiowa.edu/career-communities/data-info-tech
https://careers.uiowa.edu/career-communities/data-info-tech


Career Fairs

• Favorite and Join Event

• Attend in-person 

• View participating employers in advance

• Research employers and their openings beforehand

• Apply to positions prior in Handshake

• Download Handshake app to help locate employers during event

Pomerantz Career Center







View >> Header and Footer >> Add Unit Name



Career Fair Prep

• Create an ‘Elevator Pitch’
Professional Introduction

Who You Are + Specific Objective + 

How You Have Shown It + Open Ended Question 

• Update & Review Your Resume 

• Practice Interview Skills
Mock Interview Program

Big Interview 

• Tips for Connecting at Events

https://careers.uiowa.edu/career-prep/elevator-pitches
https://careers.uiowa.edu/mocks
https://careers.uiowa.edu/career-prep/big-interview
https://careers.uiowa.edu/networking-events


September Mock 

Interviews
September 17th 

CDW
Chicago Jesuit Academy

September 18th 
F & G Life

TTI

September 19th
CRST

October Mock Interviews
October 15th 

Leepfrog

October 16th 
Leepfrog

October 17th 
CDW



Questions?


