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Pomerantz Career Center

Hours: 8 am-5 pm
Monday-Friday, open all year

Career Coaches
Available by appointment
(in-person, Zoom, or phone)

Peer Advisor Drop-In Hours:
Monday-Thursday, 10 am-3 pm

+ Zoom appts. available with peers
(when classes are in session)

- Inwn Pomerantz Career Center



STEP 1: STEP Z: STEP 3:

Go 1o carmrpath, uhowa. pdhe snd sigr e using Sehect your prefenences Ly Canges Path will provide suggesied actiifes
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My Career
Path

Why Use My Career Path?

+ Receive personalized suggestions based on your career inferes1s and plans

« Learn about career development resources and opportunities at The University of loea
«  Urack your progress bo see how completed actrafies advance youer carger milestones

httpllcareerpath . u Iowa edU/ & Acoess exclusive learning content 1o hone your shills

« Prapare for career Tairs and imennews

o Foil confufent in your Caresd patlvway Dreparason

InWA Pomerantz Career Center



http://careerpath.uiowa.edu/

OMMUNITI

CM] —

Arts, Media & Business Data & Information Education Environment &
Entertainment Technology Sustainability

O ’_=:
O T IMll=
Health & Wellness Helping & Leadership, Law & Science
Counseling Entrepreneurship & Public Service Research

Innovation
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https://careers.uiowa.edu/career-communities/ame
https://careers.uiowa.edu/career-communities/ame
https://careers.uiowa.edu/career-communities/business
https://careers.uiowa.edu/career-communities/data-info-tech
https://careers.uiowa.edu/career-communities/data-info-tech
https://careers.uiowa.edu/career-communities/education
https://careers.uiowa.edu/career-communities/environment-sustainability
https://careers.uiowa.edu/career-communities/environment-sustainability
https://careers.uiowa.edu/career-communities/health-wellness
https://careers.uiowa.edu/career-communities/helping-counseling
https://careers.uiowa.edu/career-communities/helping-counseling
https://careers.uiowa.edu/career-communities/lei
https://careers.uiowa.edu/career-communities/lei
https://careers.uiowa.edu/career-communities/lei
https://careers.uiowa.edu/career-communities/law-public-service
https://careers.uiowa.edu/career-communities/law-public-service
https://careers.uiowa.edu/career-communities/science-research
https://careers.uiowa.edu/career-communities/science-research
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Yo Resume Formatting

© EDUCATION
e Unviversity of owa, 'owa Cayg 1A Atogated May 20X
DA Me

General Guidelines:

O CLASS EXPERIENCE
Women, Power & Society Mediews Favope
o B 17 hocries TaE worked )

Typically 1 page
10-12 point font
.75 - 1.0 inch margins (leave white space)

INTERNSHIP EXPERIENCE
O xnide intem May 20%X - August 20XX
Johson UMty M

o Avnnbad(
o - .

LEADERSMIP EXPERIENCE
() Mowhoye Govde

_ ) Experiences listed in reverse chronological order
O o e e e

Proofread and spell check!!!!

VOLUNTEER EXPERIENCE
O foucation & Outreach Voluntesr
3 Coaptd Muss Fomersly 4
o - '
A f oy} n

Avoid using templates

WORX EXPERIENCE
O Sales Avsociate
- ANt s "m -

Save as a pdf file

O:'

2 R 2 R R

See: https://careers.uiowa.edu/resumes

COLLEGE ACTWITIES
Member. Camgus Maaa e R Auust 20X
o Member Ayiha | N servioe Yates ety Aot X My X

- Inwn Pomerantz Career Center



https://careers.uiowa.edu/resumes

Samples

< https://careers.uiowa.edu/resum

es#actuary-resume

> More Samples:
https://careers.uiowa.edu/resum
es#samples

> Key = match employer needs
with your experiences & skills

Pomerantz Career Center

B IOWA

NUMER L. CAL

(319} 5556547 | numer-i-calizimowa.cdu

AUTUARIAL EXAMS

Exaim P - Passcd Ligs, DK
Exaim FM - Passed Jim, SS9
Exam - Siting D, 29

ELFLC AT IO

I'be Umiversity of bowa, lovwa Uiy, LA
B.5. Actmrmal Soence

CilfAc: 2040 — Dsan™s List 5 semestions

Anticwpaled May 2020

COMPUTER SEI1LLS
Lanpimges: Pythos, HL‘H
Software; Miggosolt Access, Microsofl Excel. Mgrosafi YHA

CLASS EXPERIENCE

Wiathenaties of Finanoe Spring 2019
»  Exphwed the denvatives markets and determined prcing models using actunnal applications
*  Usod Excel to exiract impostant pieces of miormabion from large data sos

Calenbus L, 10, 111 Fall Xi&, SpEg 20007, Fall X7
s Leamed about the ability bo se imegrls and differestistion o zodve multivanable problems

Computer Scicnce | Fall 2018
= Usod fython o determine statisticad sspraficance from data scts

WOHRK EAXFERIENCE
Camputer Lah Manitor
The Umiversity of lowa, lowa Cily, LA
L Sl itaor |_'|| [SEHTH] T lak of .'": CAHTIPRIlC T
*  [rovided icchnical sssastance on a daaly basss to 1+ shadents

L] Coordinated snd faciliasted techadenl instruction = i e for studenis as noeded

Adug. 2017 - Presenl

Boak Store Clerk Mlay 2006 - Aug. 2017
The Usis ermily Beok Store, lows Ly, 1.4

= Priortized resdocking order according to customer demasnd

®  Asapsied 304 siudenis daly in localng exibooks durimg the stan of the semesicr

s Reconciled cash drowers with an aversge of 54,000 nightly

COLLEGE ACTIVITIES
Secretary. Phi Kappa Tas Fraternity
e Ohrganupad § volunteor events bo sipport local non-prafil ofgam talsons

Jam. NIlE - Present

Miember, Actwanial Science Claly Ausg. 6 - Prosent
s Antepded weekly mestings on various relevant topics 1o the sctsary ficld
= Volantcered tme to assist of the local anamal sheleer

e Connceled with many professionals i the feld 1o onsisie carcer pursiits wiere i Hie


https://careers.uiowa.edu/resumes
https://careers.uiowa.edu/resumes
https://careers.uiowa.edu/resumes
https://careers.uiowa.edu/resumes

Resume Sections

Other possibilities...

< Class Projects

2 Internship Experience
-+ Research Experience

< Leadership Experience
2 Volunteer Experience
2> Honors & Awards

- Inwn View >> Header and Footer >> Add Unit

NUMER L. CAL

(319) 5556547 | numer-i=calizmowa.cdu

AU TUARIAL EXAAMS

T ez, NS
Exam FM - Passed lum. M9
Eaam L - Sifling e, M9

EIFCATIO

L EC LR CraELy e e, 1A L HY. LA Anticpaled May 2020
1.5, Actuaral Saemdx
Gl 334,00 — Deam™s List 3 sermestions

COMPUTER SKILLS

[P R———— o} e

Softwars: Miggosolt Access, Microsofl Fxcel, Microsaft YHMA

CLASS EXPERIENCE

NIACITIRAEICS K] F RN Spnang U9
»  Exphwed the denvatives markets and determined prcing models using actunnal applications
o Usod Excel to exiract impostant pieces of miormabion from large data sois

Calenbus 0, 10, 111 Fall X6, S 2007, Fall X7
n  Leamed about the ability bo vse imegmls and differemtation o sodve mulisvanable problems

Computer Scicmee | Fall X018
*  LUsod fyvithon o determine statisticad sspmaficance from data scts

WUOKRK EAFERIENCE

LR PELCT LA YRR Aug. 2017 - Presenl
The Umiversity of lowa, lowa City, LA
L] Winaitored e dnplET lal of M T PRIl

*  [rovided icchnical sssastance on a daaly basss to 1+ shadents
&  Coondinsted snd faciliasied techescal instruction sesaons for students as nesded

Boak Swre Clerk Wlay 2006 - g T
The Ui ermiby Hook Store, lows Ciry, 1A

s Pricritized restocking order sccording bo customer demsnd

o Asspsled S04 students dasly in locanng tlexibaoks durimg the stan of the scmesicr

s Roconciled cash drwers with an aversge of 54,000 nightly

COLLEGE ACTIVITIES
Sorrelars Phi Konnas Tes |-'r_.r¢-r|1'|[:| Jam MK = Present

& Dhrgancied 3 vidunioor cvenls o sippor local non-pralil oz el ons
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s Volanbeered hme to pssl of the local anarmal shelter
®  Coanecied wilh many prolcisaonals i the Deld 16 onsiaie carcer pursinls were on b



Writing Descriptive Bullet Points

SKILL + What you DID + RESULTS/OUTCOME
(power verb) {job responsibility) (how/why)
Examples

Basic: Assisted with inventory (missing the what)

Great: Collaborated with team members to reconcile inventory discrepancies of 500+ medical supplies accurately (answers the what)

Basic: Provided quality customer service (missing the how)

Great: Provided quality customer service utilizing active listening skills to promptly resolve complaints (answers the how)

- IBWA Pomerantz Career Center



Applicant Tracking Systems (ATS)

ATS Is designed to help employers source talent, evaluate potential, track
Interview processes, assess performance, and make offers to candidates quickly.

Here is what to focus on:

1. Use keywords—tailor your resume and use similar wording

2. Create a simple format—use simple font, avoid columns, logos, pictures
3. Use standard section headings—Education, Work Experience, Course
Highlights

4. Utilize basic language and avoid acronyms

5. Submit as a PDF

- Inwn Pomerantz Career Center



Handshake & LinkedlIn



Update your profiles

v Grad date, school year, major,
GPA, work authorization,
privacy settings

v" Job roles, industries, locations

v" Courses, skills, previous work

I Handshake

Linked [T}



H an d S h ake >> https://uiowa.joinhandshake.com/login

Search for positions, check out
networking/educational events, and explore

Basics employers.

Grad date, school
year, major, GPA,
work authorization,
privacy settings I Jobs
Career Interests i BE) o
Job roles, industries, - R RN
Iocatlons [ ] 3 ot . Wellmark Blee Cross and Blue Shield
Experiences _ _ | Actuarial Internship
Courses, skills, e i " i
previous work Sl - I

Upload Resume " At a glance



Handshake

Search & Apply Research & Connect
with Employers

* Define Your Search  Follow Companies on Handshake &
* Keywords LinkedIn
« Filters
« Locations « Attend Employer-Hosted Virtual and In-
« Mock interviews person Events
* Save Jobs of Interest - Attend Job/Internship Fairs
« Get notifications _
« See more relevant recommendations * Reply to Recruiters
+ Leverage Connections 4
* Peers, family, professors, past colleagues \
* Apply

» Apply, quick apply, apply externally



Suggested Search Terms for Jobs & Internships

K e W O r d S & M O r e Wihen searching for a posinion in a tech feld Data, Stats, & Informatics Related Interest
[ry searcming Dy the rachmmea

SRS PO want o s J
! e d » Applications Analyst

Java | Python | C++ | Rstudio « Biginformaticist
SOL | SAS | HTML | Excel | ate. T

Acteary & Math Interest o Lhemical Informarticlst
« Computer Support Service Soacialist
e Actugral Anclvet Comiputer Support Service Specialist

« Aciuarial Assistant o Circuit Designer
actuary « [igta Mappe
= ECILAry

« [ata Analyst

« Andlied Mathematician

« Data Systems Engineer
¢ |nsErance Kisk Manager , ,

« Database Anakeet
. InEaenes Lndarwiter Database Analys

Tatabass Disehodvnd
« klathematicizn v [Database D dofb

e Dilaital Artict
« Mumercal Analyst rlgl'al W

e L « Hezlth nformaticist
« Pharmmaceutical Statistcean !

o ¢ Human-Computer Interface Designes
« Risk Analyst .

¢ |nigrmation Systems Manager

w L RNTITES
« Logistics Coondinator

. Computer Software & Programming Inferest
Data & Information Technology: + Management Analys
. & ARDlcatons r-'-'_:-:;'_|r||||'| T
https://careers.uiowa.edu/career- : g

communities/data-info-tech

« |1 Comsultant

« Back End Developer

5 PR
« Marketl Beseanch Analyst

« Computed Mathamatician

o Mefwork Manager

I i N P 7
r  OIMpUTer Deraio o Metwork El'.'l.":_r".-'\'.:'l Anatvs

s Front End Devalo:
wnt End Leveloper Cperations Hesearch Analyst



https://careers.uiowa.edu/career-communities/data-info-tech
https://careers.uiowa.edu/career-communities/data-info-tech

[y Jobs

B Events

Ml People  Mow
B Employers

Cafear canla

ik Bl W RN e Wl Py m

e

Fall 2024 ALL MAJORS Career
Fair

In-parzon. Thu, Sep 26 - 1AM CDT

CARKEER FAIR

R A 166 students going [ rven

m .:\..-.'|'..\.JI:II..'|IJ!..'|I-I_| m .I'.|I_l.'| '.'III'..'II:!._..'l": m
--_-.!,;lI .-._I.h . .::.-b -

iy Yy ol [ ] .g_:? :'.'-i) <153 [
Fall 2024 Science, Health & Fall 2024 In-Person Engineering
Sustainability Career Fair Career Fair
In-person-Tue, Oct 8 .4 PM COT In-peareon-Thu, Ot 10 - 11 AM COT

CARKEEH FAIR CAREEH FAIR
) 9 students going m Reqlstration opens n 10 daya m
P e []

=-wannd A~saarial Sriance,

 Favorite and Join Event

« Attend in-person

] « View participating employers in advance
Career Fal I'S « Research employers and their openings beforehand
« Apply to positions prior in Handshake

« Download Handshake app to help locate employers during event

- Inwn Pomerantz Career Center



Fall 2024 Actuarial Science, Insurance & Risk Management Career Fair
Wadnasday, September 16th 2024, .00 pm - 4100 pm COT
Imternational Balinoam, IMU

Details Map Employers Employers 'm following

EE——__BLLL—
CLEAR Filters
Allianz Life Bootn: #1
Adliamz i
Employar Search @ 5701 Gioddan Hills D, Minmeapols, MH 55416, USA, IRE Insurance
& httpsavnaliianzdife.com @
Location For thoss with 1he conlidancs 10 succasd. Alianz Lits, Winat you do hane matters. Alllanz Lite insurance Company of Morn Amarnca,
o of FORTURNE: 100 Besl Companias 1o Wornk For, [as Desn aaping it promisss sinca 1806, Today, il cames an that radition,
EnTar & hocation Peatpinig Tarmiles achiove Thes retiamant ncosrme and probection Goals with a varety of annuibes and il NBurancs producis. A8 a.
Cateporas Wierw Dptpls » wr Foiow
pi
|l &ccopts ANl Majors
(I Accsnts OPTICPT American Equity Investment Life Insurance Company Boath: #2
Clwnm spansar or doesnt requine US P @ 5000 Wastown Parioway, West Das Moines, lowa 50264, .., IEF Insuranca
WK WS E & htiptemnsamencan-aquiycom S
Armenican Equety Investment Lite insurance Comaany i3 a leading reliremant income provider specializng in fixed indax annwelies
Job Typas designed to protect principal and guaranise moome. Amencan Equily s commitied bo quality products and high-level custome
SENicE, integnty, axcallence and sataty, dedvaring customars the promise of profectad growth of 1heir savings and tha dignisy of a.-
[Clinternship (38)
sl zm
i View Delails ¥ 17 Folipw
L Graduats Schoal @)
Wi all
wheE Athene USA Booth: =3
Employmend Typea Q TTOO MEks Cric Parkway West! Des Moinss, LA 50266 & Insurance
o ntipasiweae athena.com B
[ Fuili-Tieme (23
_lPart-Tima (5] Wiorking at Athene i mone than an infermship— It's 8 game changes for your carser Baing an ntem at Afhens s saaing your idea
Viewsl coime Inha fruition through collaborating with a team. It's doing maaninghul work with talentad peopia. All intarmshios are designed

far you ko creata inngvative solAions for cur cusiomars and thea indusirg, Qur iIntemshins ana about making a diflerancs in our..,



MARK YOUR CALENDAR: UPGOMING FAIRS, TREKS & EVENTS

August October
» Student Employment Job Fair ) Business & IT Trek
Wednesday, Aug. 28,11 a.m.—2 p.m. | Main Lounge, IMU Wednesday, Oct. 2 | West Des Moines, 1A
2 Science, Health & Sustainability Career Fair
SEPtembET Tuesday, Oct. 8, 4-6 p.m. | International Ballroom, IMU
) Science & Nature Trek Engineering Career Fair
Thursday & Friday, Sept. 12-13, | Minneapolis, MN Thursday, Oct.10, 11 a.m.—4 p.m.

Main Lounge & International Ballroom, IMU
= Actuarial Science, Insurance & Risk Management Career Fair

Wednesdav. Sept. 18. 1-4 p.m. | International Ballroom. IMU 2 Writing & Publishing Trek _
Thursday & Friday, Oct. 17-18 | Chicago, IL

' Veteran & Employer Morning Meet Up

Thursday, Sept. 26, 9:30-10:30 a.m. | 2714 CALH Nnvember

' Fall All Majors Career Fair
Thursday, Sept. 26, 11 am.-4 p.m. & Therapeutic Recreation Trek
Main Lounge & International Ballroom, IMLU Friday, Nov. 8 | Des Maines, |1A

@ Forensics & Criminology Trek
VISIT => CAREERS.UIOWA.EDU TO LEARN MORE Thursday & Friday, Nov. 14-15 | St. Louis, MO

Individuals with disabilities are encouraged 1o attend all University of lowa-s red events. IF you are a person with a disability who requires a Pomerantz
reasonable accommodation in order to participate in this program, please contact the Pomerant? Career Cenler in advance at 319-335-1023 Career Center




USINESS &

October 2 | West Des Moines, IA

Join the Pomerantz Career Center on a day trip to West Des Moines!

We will be meeting with the West Des Mo

" #s Chamber of Commesce and five
a ga it nNo are ( e In 3 3 the Of hey '
f . man -
mance S C 3 ne, ar I e
Explore what a day » Des Moines' 100 employers looks Ske, Engag 1
JUVE wah Y “] I spa L2
mp oS are eager 1o meet studer key 4 offer 4 -
n g potent) mmer 2 1

Ve

2 Sureayu Fina al f
Merchants Bor DINPany
e
MT

This trek is FREE to attend - transportation and food are provided”

Learn more

and register on
Handshake below!

-> UIOWA.CAREERS/BUSTREK

=]
HE




Career Fair Prep

 Create an ‘Elevator Pitch’
Professional Introduction
Who You Are + Specific Objective +
How You Have Shown It + Open Ended Question Preparing for the Career Fair

° Update & ReVieW Your Resume Eat donuts while learning all about how to best

prepare for the Fall All Majors Career Fair.

* Practice Interview Skills
. September 17, 12-1 P.M.
M_OCk Inte_rVIeW Program Office of Access and Support
Big Interview 2750 UCC

 Tips for Connecting at Events r.p Septawibar 228 C4, 295 1.

Pomerantz Career Center
C310 PC



https://careers.uiowa.edu/career-prep/elevator-pitches
https://careers.uiowa.edu/mocks
https://careers.uiowa.edu/career-prep/big-interview
https://careers.uiowa.edu/networking-events

MOCK INTERVIEW

[0 Create or update your resume

O

Have a Career Peer Advisor or Career Advisor
review your resume virtually:
careers.uiowa.edu/form/resume-review

Upload your resume to Handshake

In Handshake, click on "Jobs” and search
by "Mock” in the search bar

Sign up for one of the dates (right)
Limited space available. Sign up 7-10 days prior
to the mock interview

For in-person mock interviews arrive at
the Career Center (PC C310) 10 minutes early

For virtual mock interviews, access the link
provided to you by the employer & arrive 5
minutes early

Professional dress is recommended for all
mock interviews

September Mock

Interviews

September 17th

CDW

Chicago Jesuit Academy
September 18th
F & G Life
TTI

September 19th

CRST

October Mock Interviews

October 15t
Leepfrog
October 16t"
Leepfrog
October 17th
CDW

. Pomerantz
careers.uiowa.edu Careor Conber
individuals with dizabiities are encouraged to attend all Undversity of lowa events. if
you are a person with a disability and require an accomodation in order to participate
in this event, please contact the Pomerantz Career Center, (319)-335-1023






